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Steps for Employee action



Login to Establishment Sign In

https://unifiedportal-emp.epfindia.gov.in/epfo/
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Note: Refer the instructions

Technical Help - % 18001-18005 (Toll Free) -Timing - 015 AM to 5:45 PM B ContactUs (A% (A (A

Instructions ia-
= in id and

LLT SR LR N RN

Establishment Sign In

f

vy



https://unifiedportal-emp.epfindia.gov.in/epfo/

Go to “Member” tab and select “APPROVE POHW REQUEST” 7/ 1 SC'E/VT/#?

Welcome:
FMPLOYEES" PROVIDENT FUND ORGANISATION, INDIA ccml — ]

NMENT OF INDIA

# Home Men wer - Establishment ~ Payments ~ Dashboards ~ User ~ Admin ~ Online Services ~ ABRY -~

e process for approval of KYC has been changed. Click here to know the detailed process.

years of age before first week of every month and submit their Pension/PF daim

What's New

Note: Refer the instructions
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Click on “Pending request” to see the requests submitted by the 77\5CEN7'///? .

employees
Click on “Approved request” to see the requests that are approved
Click on “Rejected requests” to see the request that are rejected

# Home Member = Establis: ment - Payments ~ Dashboards = User ~ Admin ~ Online Services ~ ABRY ~

@ Pending Reguest v Approved Request % Rejected Request

=D DSC Signer Utility | ) [Download | Hel

Note : Out of the total pending requests, the first 50 requests are displayed in order of their submission date. In addition, Employer can find the requests using the provided Search field that are not appearing in the below grid.

Total Pending Request

Hame submitted On

SRR, SUNIL KUMAR P 27-FE 2 O approve The member had not opted within due date.
() Reject No joint opt 5
Other

MEENAMPALLY 27- 2 C Ve The member had not opted within due date.
RAJESH
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To approve the request, select Approve and click on Choose file and upload 77\5CEN7-///?

wage details. (Employer can view all the details furnished by the member
by clicking on the view link)

For approval employer has to upload month-wise wage details in the
prescribed format for the period under consideration.

To upload month-wise wage details follow the attached steps.

Once month-wise wage details are uploaded, click on process using DSC or
E-sign

# Home Member - Establishment -~ Payments - Dashboards ~ User ~ Admin -~ Online Services - ABRY ~

MNote : Out of the total pending requests, the first 50 requests are displayed in order of their submission date. In addition, Employer can find the requests using the provided Search field that are not appearing in the below grid.

oaded including the wage month of date of joining EP5-95 and dat

iame submitted On Wiew Deta

SN GGl CUNLKUMARP  I7FER-01319:01 g
]

TotalPending Request :
Rejection Reason

The member had not opted within due date.
Mo joint option was made.

Other



To reject the request, select Reject and click on Rejection reason
and approve using DSC or E-sign.
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Note : Out of the total pending requests, the first 50 requests are displayed in order of their submission date. In addition, Employer can find the requests using the provided Search field that are not appearing in the below grid.

O note:
1. Uploading the wage details file is mandatory only in case Approval,

. Click here to download Higher Wage details help file,

. Wage details of the wage month falling between date of joining EP5-95 and date of exit EPS-95 to be uploaded including the wage month of date of joining EPS-85 and date of exit EP5-95.

4, Wage details are mandatory for all month right from the Date of loining EPS-95 to Date of Exit EP5-95.
5. Only Text File or ZIP file{Containing Only Gne Text File) can be uploaded
b. File size should not be greater than 2 MB.

7. To know the File structure click here , sample file click here.

Acknowiedgement Ho. Category FRO Ho. LA Member 1D Harme submitted On Wiew Detail
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O Approve

# Reject

Rejection A=ason

> The member had not opted within due date.

) No joint option was made.

® Other

Total Pending Request : 39
Wage [etails

Ho file chasen
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Thank you



