
Steps for Employee action



https://unifiedportal-emp.epfindia.gov.in/epfo/

Login to Establishment Sign In

Note: Refer the instructions

https://unifiedportal-emp.epfindia.gov.in/epfo/


Note: Refer the instructions

Go to “Member” tab and select “APPROVE POHW REQUEST” 



Click on “Pending request” to see the requests submitted by the 
employees
Click on “Approved request” to see the requests that are approved
Click on “Rejected requests” to see the request that are rejected



To approve the request, select Approve and click on Choose file and upload 
wage details. (Employer can view all the details furnished by the member 
by clicking on the view link)
For approval employer has to upload month-wise wage details in the 
prescribed format for the period under consideration.
To upload month-wise wage details follow the attached steps.
Once month-wise wage details are uploaded, click on process using DSC or 
E-sign



To reject the request, select Reject and click on Rejection reason 
and approve using DSC or E-sign.



Thank you


